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A. INTRODUCTION 


1. BASIC AGREEMENT 


National Science Foundation (NSF) Grad- 
uate and Minority Graduate Fellowships are 
awarded to U.S. graduate students of high 
ability, who may choose to attend either 
U.S. or foreign institutions of higher educa- 
tion. Funds for all Fellows attending a giv- 
en U.S. institution are made available by 
means of a Fellowship Support Grant issued 
each year to the institution on the basis of a 
previously executed Fellowship Support 
Agreement. 


2. COORDINATING OFFICIALS 


At the request of the National Science 
Foundation, the President of each U.S. insti- 
tution attended by NSF Graduate Fe!lows 
has designated a Coordinating Official (CO) 
who serves as the principal point of contact 
between the Foundation and its Fellows at 
that institution. The Foundation relies 


heavily on the CO’s in the administration of 
its Graduate Fellowships. The primary 
objective of this Guide is to assist CO’s and 
other academic officers at U.S. institutions 
of higher education in administering these 
fellowships. 


3. PERTINENT PUBLICATIONS 


This Guide is one of four principal publica- 
tions connected with NSF Graduate Fellows. 
The two Announcements, one each for NSF 
Graduate and NSF Minority Graduate Fel- 
lowships, are published each Fall with the 
opening of the competition, and are intend- 
ed for prospective applicants. The annual 
Information for Graduate Fellows booklet is 
distributed each Spring to new awardees 
and, as required, to continuing Fellows. In 
addition, each CO is provided with an infor- 
mation copy. 


B. APPLICATION INFORMATION 


1. NSF GRADUATE FELLOWSHIPS 


Graduate fellowships are awarded annual- 
ly as one means of assuring the continued 
growth and progress of science in the Unit- 
ed States, including the encouragement of 
minority students to continue their profes- 
sional development. By underwriting the 
future of students with high potential for 
scientific careers, these fellowships repre- 
sent long range investments for the future 
of society. For this reason, they are distinct 
from grants designed to underwrite specific 
research or project development, and nor- 
mally do not require that special services be 
rendered by the recipient. In recent years 
fellowships have opened for application in 
early Fall, with a closing date in late Nov- 
ember and an award date on the following 
March 15. 


2. THE NSF ACT 


The NSF Act of 1950 (Public Law 507-81st 
Congress), as amended, authorizes (and es- 
tablishes certain limitations concerning) fel- 
lowships to be offered by the Foundation. 
The pertinent provisions are as follows: 


Sec. 10. The Foundation is authorized 
to award, within tne limits of funds 
made available specifically for such 
purpose pursuant to section 16, scholar- 
ships and graduate fellowships for sci- 
entific study or scientific work in the 
mathematical, physical, medical, biolog- 
ical, engineering, social and other sci- 
ences at appropriate nonprofit Ameri- 
can or nonprofit foreign institutions 
selected by the recipient of such aid, 
for stated periods of time. Persons shall 


be selected for such scholarships and 
fellowships from among citizens or na- 
tionals of the United States, and such 
selections shall be made solely on the 
basis of ability; but in any case in 
which two or more applicants for schol- 
arships or fellowships, as the case may 
be, are deemed by the Foundation to be 
possessed of substantially equal ability, 
and there are not sufficient scholar- 
ships or fellowships, as the case may 
be, available to grant one to each of 
such applicants, the available scholar- 
ship or scholarships or fellowship or fel- 
lowships shall be awarded to the appli- 
cants in such manner as will tend to 
result in a wide distribution of scholar- 
ships and fellowships throughout the 
United States. Nothing contained in 
this Act shall prohibit the Foundation 
from refusing or revoking a scholarship 
or fellowship award, in whole or in 
part, in the case of any applicant or 
recipient, if the Board is of the opinion 
that such award is not in the best in- 
terests of the United States. 


3. ELIGIBILITY CRITERIA 


Graduate fellowships may be awarded 
only to citizens or nationals of the United 
States. The term “nationals of the United 
States” designates a citizen of the United 
States or a native resident of a possession of 
the United States, such as American Samoa. 
It does not refer to a citizen of another 
country who has applied for United States 
citizenship. 

Graduate fellowships are awarded for 
study or work leading to advanced degrees 
in the mathematical, physical, medical, bio- 
logical, engineering and social sciences, and 
in the history and philosophy of science. 
Awards are not made in clinical, education 
or business fields, or in history or social 
work, or for work leading to medical, dental, 
law or public health degrees, or for study in 
joint science-professional degree programs. 

Awards are made for 3 years of support, 
tenable over a 5-year period, and thus are 
intended for students at or near the begin- 
ning of their graduate study. In general, 
those eligible to apply will be college seniors 


or first-year graduate students, so that 
normally each student will be eligible to 
apply only twice for graduate fellowships, 
except for eligible minorities. 

No student is eligible for more than three 
years of graduate fellowship support. 


4. EVALUATION OF APPLICANTS 


The National Research Council (NRC), by 
contract with NSF, receives and processes 
all applications for graduate fellowships. 
The applications of eligible candidates are 
reviewed by disciplinary panels selected by 
NRC, with NSF approval. Evaluation is 
made on the basis of ability only, as evi- 
denced by information supplied by the appli- 
cants, transcripts, confidential reference 
reports submitted on behalf of each appli- 
cant, and test scores from the Graduate 
Record Examinations. Consideration is also 
given to each applicant’s potential ability to 
make significant contributions over an ex- 
tended period of time to the sciences in the 
United States. 


5. SELECTION OF FELLOWS 


The responsibility for selection of Fellows 
rests solely with NSF. Since NSF normally 
is able to support about 10% of each year’s 
applicant pool, non-awardee applicants oth- 
erwise deemed worthy of graduate fellow- 
ships by panelists are accorded Honorable 
Mention. Such applicants are given the op- 
portunity to withhold permission to publi- 
cize their Honorable Mention status, if so 
accorded. 


6. ANNOUNCEMENT OF AWARDS 


Graduate fellowship awards are an- 
nounced on March 15. Fellows and Honora- 
ble Mention rosters are mailed at that time 
to all CO’s at U.S. colleges and universities. 
Applicants are expected to designate a pre- 
ferred graduate institution at the time of 
application whether or not admission to that 
institution has been approved. Thus, the 
institution may not be aware that it has 
been selected by a fellowship applicant until 
awards are announced. 


C. BASIC INSTITUTIONAL AGREEMENT 


1. PROCEDURES 


The legal obligation of funds in support of 
graduate fellowships at U.S. institutions is 
made via a series of grants to those institu- 
tions enrolling Fellows, with each grant or 
amendment providing funds specifically for 
the support of Fellows named in the grant. 

This grant will be characterized by the 
fiscal year from which funds are obligated 
and the fellowship year for which the funds 
are initially intended. It will list by name 
each Fellow planning to affiliate with the 
institution in the indicated fellowship year, 
including Fellows whose fellowships will be 
in “reserve” status. It will also show the 
duration of each Fellow’s anticipated fellow- 
ship period, and an appropriate breakdown 
of funds being provided in the grants for 
the Fellow. The total new obligation repre- 
sented by the grant will be the total amount 
required in the indicated fellowship year by 
the named Fellows, reduced by any applica- 
ble balances from previous grants. 

Prior to initiating any series of such 
grants with any given institution, that insti- 
tution and the Foundation will conclude a 
formal agreement regarding these arrange- 
ments, and the services to be provided Fel- 
lows under the agreement. Pursuant to such 
an agreement, funds thereafter will be pro- 
vided to the institution by grants issued 
normally in the late Spring and at intermit- 
tent times as necessary. 


2. ANNUAL CYCLE 


The principal steps in NSF’s annual ad- 
ministrative cycle of graduate fellowships 
are as follows: 


a. Successful applicants for new fellow- 
ships are notified of their awards on 
March i5, and are asked to indicate 
formal acceptance or declination by 
April 15. 

b. As soon as possible after al! fellowship 
acceptances are received, a grant will 
be awarded to each fellowship institu- 


e. 


tion selected by new or continuing Fel- 
lows which will provide sufficient funds 
to support all Fellows named in the 
grant for the following fellowship year, 
taking into consideration any funds 
remaining in prior-year grants. 


- In the event of changes in the number 


of Feliows just prior to or during a fel- 
lowship year, additional grants or 
amendments will be issued as appropri- 
ate to cover these changes as required, 
including any additional funds neces- 
sary to cover new obligations. 


. Each year the Foundation will prepare 


an estimate of each institution’s actual 
funding needs during the current fel- 
lowship year, taking into account resig- 
nations and reservations of tenure. A 
copy of this Estimate of Expenditure 
Report will be sent to each institu- 
tion. In most cases the funds already 
provided will exceed the actual need. 
These balances will be applied in the 
following year to the support of con- 
tinuing Fellows named in the grants 
under which the funds were originally 
provided. Thus, the amount of new 
funds necessary for the following fel- 
lowship year will be correspondingly 
less. 

Following each fellowship year, the in- 
stitution is required to submit a Fellow- 
ship Support Grants Expenditure Re- 
port which will provide the official ac- 
counting for NSF funds expended on 
behalf of Fellows during the reported 
fellowship year. 


3. ADDITIONAL FEATURES 


In the case of institutions with very 
few (usually one) Fellows, arrange- 
ments will be made at the direction of 
the Foundation, when necessary, to 
reassign funds associated with any Fel- 


low who changes to another institution. 
In the case of a resignation which 
leaves an institution without Fellows, 
the institution must return the excess 
funds to the Foundation when the 
grant is closed out. 

. Fellows attending or planning to attend 
foreign institutions will receive indivi- 
dual grants each year funding the 
costs, not to exceed $7,300, of their fel- 
lowships for that year. In the case of a 
subsequent transfer to a U.S. institu- 
tion, the Fellow will continue to receive 
funds directly from the Foundation 
until those funds are exhausted. There- 
after support will be provided through 
the appropriate institutional Fellow- 
ship Support Grant. 

. All travel reimbursement payments 
will be handled by direct payment to 
the Fellow from the Foundation. 

. The first award of funds to an institu- 
tion each fiscal year will be in the form 
of a new grant. If needed, additional 
awards during the same fiscal year will 
be processed as amendments to the 
original grant. 

. The basic nature of this process is as 
follows: Each grant (and subsequent 
amendments during the same fiscal 
year) will provide funds for the full 
support of a group of named Fellows. 
Funds so provided may be used in the 
current or following fiscal years only 
for the support of the named Fellows. 
Continuing Fellows’ names will appear 
on each succeeding grant from year to 
year during their fellowship periods. 


Funds in support of graduate fellows 
will be administered under these grants 
in accordance with normal fiscal ar- 
rangements in effect for all other NSF 
grants to the fellowship institution. For 
details, see the NSF Grant Policy Man- 
ual, NSF 77-47. 


Support Grant to provide funds for NSF 
Graduate Fellows at that institution. An 
institution’s actual agreement may vary in 
some details from this model. 

This Fellowship Support Agreement 
is entered into between the National 
Science Foundation (hereafter referred 
to as the “Foundation”) and X Univer- 
sity (hereafter referred to as the “Uni- 
versity”). 

Whereas, under the National Science 
Foundation Act of 1950, as amended, 
The Foundation is authorized and di- 
rected to provide fellowships in the 
field of the mathematical, physical, 
medical, biological, engineering, social, 
and other sciences (including the histo- 
ry and philosophy of science), at appro- 
priate nonprofit institutions; and 

Whereas, the University has enrolled 
and is expected to enroll one or more 
NSF Fellows in graduate degree pro- 
grams in some or all of the above 
areas; 

NOW, THEREFORE, the Foundation 
and the University do in consideration 
of the above premises and other consid- 
erations agree as follows: 


(1) From time to time the Founda- 
tion will issue Fellowship Sup- 
port Grants to the Institution. 
Such grants shall specify the 
amount of funds obligeted under 
the grant, the names of the fel- 
lowship recipients who are to be 
supported under that grant, the 
fellowship vear in which support 
under the grant will commence 
for each named Fellow, the 
length of tenure for which the 
Fellow is eligible in that fellow- 
ship year, and the last feiiowship 
year in which the Fellow (assum- 
ing compliance with fellowship 
requirements) would be eligible 
for payment under the grant. 


4. FELLOWSHIP SUPPORT AGREEMENTS 


The Institution agrees to accept 


The following is the model text for the such grants, including == any 
basic agreement to be concluded between amendments thereto (except that 
the Foundation and each fellowship institu- an amendment need not be ac- 
tion prior to the issuance of any Fellowship cepted which adds Fellows unless 


a corresponding increase in the 
amount of funds is provided or 
which reduces the amount of 
funds unless a_ corresponding 
reduction in the number of Fel- 
lows is made), and to administer 
all such grants and amendments 
in accordance with the terms of 
this agreement or any mutually 
agreed to amendments thereof. 


(2) The fellowship year for any giv- 


(3) 


(4) 


en Fellow will normally begin at 
a time after March 15 mutually 
agreed to between the Fellow 
and the University, but not later 
than the beginning of the follow- 
ing Fall term. 


Except to the extent that a 
named Fellow is receiving simi- 
lar payments under’ another 
grant, the University agrees that 
it will use the funds allotted by 
each grant for the payment of 
stipends in accordance with the 
provisions of the latest Academic 
Administrator’s Guide for NSF 
Graduate and Minority Graduate 
Fellowships Pregram (NSF SE 
79-10A, or as subsequently re- 
vised, which is hereby incorpor- 
ated by reference and made a 
part of this agreement, and 
which is hereafter referred to as 
the “Guide”’) to those Fellows 
named in the grant actually en- 
rolled at the University in a full- 
time program leading to an ad- 
vanced degree in a field described 
above and who are otherwise in 
compliance with the eligibility 
requirements of the Guide. 

The University will also receive 
and may retain, for its own use, 
a cost-of-education allowance for 
each named Fellow for each 
tenured fellowship year in which 
the Fellow is actually enrolled in 
a full-time program. This allow- 
ance shall be in lieu of all re- 
quired tuition and fees as provid- 
ed in the Guide, and shall also 
constitute full consideration and 


(5) 


(6) 


(7) 


(8) 


payment for the performance by 
the University of its obligations 
under this Agreement. It shall be 
payable in accordance with the 
provisions of the Guide. 

During January of the fellowship 
year in which any grant is desig- 
nated as commencing, the Foun- 
dation will estimate the funds 
that will remain available in the 
outstanding grants at the com- 
pletion of that fellowship year 
and will notify the University of 
this estimate for verification. 
The University shall account 
separately for each grant issued 
under this agreement. 


The funds allotted by the Foun- 
dation under each grant (or any 
amendments thereof) shall be 
based on the Foundation’s esti- 
mate of the maximum amount 
that will be required to support 
the Fellows named in the grant 
during the fellowship year in 
which the grant is designated as 
commencing. It is based on the 
Fellows’ tenures for that year 
plus the associated cost-of-edu- 
cation allowances. The allotted 
sum may also be calculated by 
taking into account the estimates 
submitted pursuant to (5). 


The University further agrees to 
accept assignments, including 
partia! assignments, of funds 
under similar agreements with 
other educational institutions in 
cases where Fellows covered by 
such funds have been accepted 
for enrollment by the University. 
Similarly, where one or more in- 
dividuals listed on a grant subse- 
quently transfer to other institu- 
tions or otherwise enroll at other 
institutions, at the request of the 
Foundation, the University shall 
relinquish the rights of such 
funds, in whole or in part, to 
such other institution or institu- 
tions. In the event a total assign- 
ment is directed all funds not yet 


(9a) 


(9b) 


expended or which had not be- 
come payable as_ cost-of-educa- 
tion allowances shall be waived 
for Foundation transfer to the 
other institution. In the event of 
a partial assignment, the funds 
involved for each Fellow will be 
relinquished equal to the stipend 
amount not yet paid for the fel- 
lowship year in which the grant 
commenced plus any unearned 
cost-of-education allowance asso- 
ciated with the Fellow for the 
fellowship year in which the 
grant commenced, unless the 
Foundation specifies a lesser 
amount. 

Financial records, supporting 
documents, statistical records 
and all other records pertinent 
to each grant shall be retained 
for a period of three years fo!- 
lowing the completion of the 
grant except that if an audit is 
initiated before the expiration of 
the three-year period, the re- 
cords shall be retained until the 
audit has been concluded. 

All administrative and account- 
ing records relating to any grant 
are subject to inspection and 
audit by representatives of NSF, 
the cognizant Federal Audit 
Agency, or the Comptroller Gen- 
eral of the United States at all 
reasonable times prior to the 
completion of the grant and for a 
period of three years thereafter. 


(9c) 


(10) 


(11) 


(12) 


Unless court action or audit pro- 
ceedings have been initiated, 
microfilm copies may be substi- 
tuted for original records con- 
cerning these grants. 

Each December 1, the University 
shall complete and submit for 
each outstanding grant, a Fel- 
lowship Support Grants Expendi- 
ture Form reporting name _ by 
name accounting for expendi- 
tures under each outstanding 
grant during the preceding fel- 
lowship year. In addition, period- 
ic reporting of expenditures and 
acquisition of funds will be re- 
quired in accordance with proce- 
dures prescribed in the NSF 
Grant Policy Manual. 

Either party may terminate this 
agreement by giving 90 days 
written notice to the other, pro- 
vided that unless the Foundation 
elects to terminate any individ- 
ual grant the outstanding grants 
shall remain in effect until com- 
pleted. 


in administering this Agreement 
and any grant issued hereunder, 
the University shall, to the ex- 
tent that they are not inconsis- 
tent with this Agreement or any 
future amendment thereof, be 
guided by the terms of the Guide, 
including any subsequent revi- 
sion thereof. 


D. ADMINISTRATION OF FELLOWSHIPS 


1. COORDINATING OFFICIAL 


The Coordinating Official (CO) is the 
principal point of contact between the Foun- 
dation and its Fellows at each fellowship 
institution in the United States. Program 
information and administrative forms for 
institutional use are sent to the CO’s. In 
addition, all forms and other communica- 
tions intended for Fellows are sent to the 
CO’s for distribution by their offices. When- 
ever appropriate, information copies of di- 
rect NSF correspondence with individual 
Fellows are also sent to CO's. 

The Foundation relies on the CO’s to certi- 
fy the continued adherence of Fellows to 
fellowship guidelines. Normally, once a Fel- 
low has begun tenure and thus has become 
affiliated with a fellowship institution, no 
change in fellowship status or activity for 
which prior Foundation approval is required 
will be considered unless endorsed (or sup- 
ported) in writing by the CO. 


2. UTILIZATION AND RESERVATION OF 
FELLOWSHIPS 


Graduate fellowships are three-year 
awards, tenable over a five-year period, sub- 
ject to the availability of funds for each 
year. New Fellows must begin their awards 
no later than the beginning of their Fall 
semesters following the award date. There- 
after, the remaining two years of support 
may be utilized during any two of the fol- 
lowing four academic years. The years in 
which a fellowship is not utilized, are said to 
be in reserve status. An academic year may 
not be divided into separate periods of utili- 
zation and reservation. The procedures in- 
volved in the utilization or reservation of a 
fellowship are given in D.10. 


3. FELLOWSHIP PERIOD 


The Foundation considers that a fellow- 
ship period starts when a Fellow first begins 
tenure, and extends until full tenure entitle- 
ment is exhausted, up to five years later 


The fellowship period is normally divided 
into fellowship years, each comprised of an 
academic year ard up to three months of an 
associated summer. Administratively, each 
fellowship year is handled separately by the 
Foundation. 

No graduate student is eligible for more 
than 3 years of fellowship support. This lim- 
itation, however, in no way implies that the 
Foundation expects that 3 years of such fel- 
lowship support alone will necessarily be 
sufficient to compiete a doctoral degree. 


4. FELLOWSHIP INSTITUTION 
a. Institutional Affiliation 


Fellows must be affiliated at all times dur- 
ing tenure with an appropriate institution 
of higher education. For administrative rea- 
sons, the Foundation will also consider a 
Fellow to be affiliated with the most recent 
fellowship institution during any period of 
reservation, and will therefore carry the 
Fellow’s name on that institution’s roster. 


b. Change of Institution 


(1) Before Beginning Tenure 

Since a Fellow’s initial choice of a gradu- 
ate institution is made at the time of appli- 
cation, the Foundation recognizes that some 
Fellows will want to change their designat- 
ed fellowship institution before matricula- 
tion. A Fellow may initiate such a change 
without prior NSF approval. 


(2) Between Fellowship Years 


If a Fellow wishes to change affiliated 
institutions hetween fellowship years, it 
may be done by so indicating at the time of 
completing NSF “orm 719 (see E.2). The 
signature of the CO on this form adequately 
endorses such a request. If a Fellow later 
requests a change from the institution indi- 
cated on NSF Form 719, it is necessary that 
the request be accompanied by a statement 


from the institution’s CO that the Fellow’s 
work has continued to be satisfactory. 


(3) During a Fellowship Year 


If a Fellov; wishes to change affiliated 
institutions during a fellowship year, the 
request must be accompanied by a state- 
ment from the CO of the first institution 
that the Fellow’s work has continued to be 
satisfactory, and evidence of acceptance in a 
graduate degree program by the second in- 
stitution. The CO’s of the two institutions 
involved in any such change should keep in 
mind NSF guidelines for payment of the 
cost-of-education allowance (D.9). The CO of 
the first institution may claim a cost-of-ed- 
ucation allowance based on the Fellow’s 
tenure at that institution up to the maxi- 
mum indicated in D.9. The balance between 
the amount claimed and the cost-of-educa- 
tion allowance for the specified fellowship 
year, if any, is then the maximum available 
to the second institution. 


c. Advanced Degree Enrollment 


In addition to satisfactory institutional 
affiliation, each Fellow must be enrolled at 
all times during tenure in a full-time pro- 
gram leading to an advanced degree in one 
of the fields supported by the Foundation. 
However, the affiliated institution need not 
require formal registration, if permitted by 
its policy, provided that the Fellow other- 
wise remains engaged in appropriate full- 
time fellowship activities. 


d. Field Work (or Study at Another Institu- 
tion) 

With the permission of the Fellow’s super- 
vising faculty, a Fellow may engage in field 
work, study, or research away from the 
affiliated institution at any time during ten- 
ure without the Foundation’s approval. In 
such cases, however, it should be empha- 
sized that the Foundation’s responsibility is 
only to the affiliated institution, and not to 
the “visited” institution. In particular, the 
Foundation specifically is not responsible 
for educational costs assessed by another 
institution at which a Fellow may be stud- 
ying temporarily. Plans for field work or 
study at another institution also must be 
approved by the CO. 


5. FELLOWSHIP ACTIVITIES 


a. Teaching 


Each Fellow is required to devote full 
time to advanced scientific study or work 
during tenure. However, because it is gener- 
ally accepted that a reasonable amount of 
teaching or similar activity constitutes a 
valuable part of the scientific education of 
many graduate students, a Fellow may un- 
dertake a reasonable amount of such teach- 
ing, without NSF approval, at the affiliated 
institution only. It is expected that further- 
ance of the Fellow’s educational objectives, 
not service to the institution as such, will 
govern such assignments. Compensation for 
such activities is to be governed by the re- 
strictions outlined in D.8&. 


b. Foreign Language Study 


Formal study of a foreign language, as a 
supplement to a Fellow’s training in science, 
is appropriate when such study is required 
in a degree program and is recommended by 
the Fellow’s advisers. 


c. Vacations 


Graduate fellowships do not provide a 
vacation period, as such, during fellowship 
tenure. Fellows are entitled to the normal, 
short holiday periods observed by their af- 
filiated institutions, such as Christmas, 
spring holidays, and short between-term 
periods. “Vacation time’ may not be accu- 
mulated for later use. There is considerable 
variation in institutional practices in the 
matter of vacations, but, if an institution 
should “close” for a long period of time, Fel- 
lows on tenure there during such periods 
will be exnected to have made prior ar- 
rangements for the use of necessary facili- 
ties to carry out their programs. If it is not 
possible to make such arrangements at the 
affiliated institution, the Fellows should 
make other satisfactory arrangements, with 
Foundation approval, to carry on. their 
work. 


d. Program Changes 


Minor changes in a Fellow’s program may 
be approved by the affiliated institution. A 
major change in a Fellow’s program—one 
which alters the program to the extent that 


it differs significantly from that originally 
submitted with the Fellow’s application (for 
example, a change in field)—must receive 
the prior approval of the Foundation as well 
as that of the Fellow’s institution. A Fel- 
low’s request to the Foundation for permis- 
sion to make a major program change also 
requires a letter of endorsement from the 
CO. 
e. Outside Activities 

During tenure, except for short vacation 
periods, a Fellow is expected to devote full 
time to scientific advancement and may nei- 
ther receive funds from another fellowship, 
scholarship, assistantship, or similar award 
except as is permitted under guidelines per- 
taining to teaching (D.5.a), supplementation 
(D.8), military reserve and ROTC training 
(D.11.i). The Foundation is not concerned 
with gifts or loans of other kinds which a 
Fellow may receive. 


6. TENURE 


Tenure is the continuous period in which 
a fellowship is utilized and for which sti- 
pend payments are authorized. It includes 
periods of full-time research and indepen- 
dent study, whether or not the Fellow’s in- 
stitution is in session, as well as any normal 
short vacation periods. All fellowships are 
funded for 12 months of tenure for each fel- 
lowship year, and may not be extended. 


a. Starting Daie 


The starting date of a fellowship is the 
date on which the Fellow actually begins 
full-time fellowship activities, and tenure is 
computed from that date. This need not 
necessarily coincide with a formal summer 
or fall academic session (although normally 
it does), and is not defined by the date on 
which a stipend check may be issued. The 
exact date is to be mutuaily arranged be- 
tween the Fellow and the CO. However, 
tenure during any fellowship year in which 
a fellowship is utilized must start no later 
than the beginning of the fall term. It is 
important that the records of CO's show a 
starting date for each Fellow, since it estab- 
lishes when tenure entitlement for a given 
fellowship year ends, and that of any follow- 
ing year may begin. 
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b. Termination of Tenure 


A Fellow who terminates fellowship activ- 
ities prior to the expected tenure completion 
date is entitled to stipend payments only for 
those months on fellowship tenure. For sti- 
pend payment purposes, the last month is 
defined as 14 or more days of tenure. Fail- 
ure to complete 9 months of tenure of any 
fellowship year without prior approval by 
the Foundation constitutes resignation of a 
fellowship, and will result in forfeiture of all 
remaining tenure entitlement. 


c. Reduction of Tenure 


A Fellow may reduce the tenure «f any 
fellowship from 12 to 9 months without pen- 
alty other than forfeiting 3 months of ten- 
ure and relevant stipend. 


d. Ulness 


An institution may handle short interrup- 
tions of fellowship tenures resulting from 
illness in the same way it handles similar 
interruptions by its own fellows and gradu- 
ate assistants. 

In the case of serious illness or disability 
attested to by a physician, the Foundation 
will consider a request for deferral of the 
balance of tenure until recovery. Such a 
request must also be approved by the CO. 


e. Interruption of Tenure 


In unusual circumstances the Foundation 
will consider a request for prior approval of 
an interruption in tenure. In such cases sti- 
pend payments and tenure will be forfeited 
for the duration of the interruption. 


f. Resignation of Tenure 


A Fellow may resign a fellowship at any 
time. In such cases the Fellow is expected to 
inform the CO, who should then notify the 
Foundation of the resignation, the number 
of tenure months completed by the Fellow 
and the cost-of-education allowance that 
will be claimed. The Foundation would also 
appreciate a letter of explanation directly 
from the Fellow. 


g. Cancellation of Tenure 


Fellows certified by their CO as making 
unsatisfactory progress toward a graduate 


degree will have all remaining years of ten- 
ure cancelled by the Foundation (See D.10.). 


7. STIPEND 


Feilowship stipends are specified each 
year in the Announcements and reported in 
the Information for Graduate Fellows book- 
let with payments prorated by the month, in 
whole dollar amounts only. There is no de- 
pendency allowance. 

The fellowship institution is responsible 
for all arrangements related to the payment 
of stipends. Fellows should be made aware 
of the exact disbursement procedures and 
schedules that will be in effect. 

Stipend payments may be withheld from 
any Fellow who does not conform to the 
standards of conduct prescribed by the affil- 
iated institution or the Foundation. 


8. SUPPLEMENTATION OF STIPEND 3Y 
FELLOWSHIP INSTITUTION 


The institution may, if it deems such ac- 
tion desirable, augment fellowship stipends 
from institutional funds in such amounts as 
are in accordance with the supplementation 
policies of the affiliated institution. 

In the context of these guidelines, funds 
that the institution has obtained from ex- 
ternal (including Federal) sources may be 
considered as institutional funds. This in- 
cludes funds received by institutions under 
NSF (Base Grants), cost-of-education allow- 
ances, or overhead costs allowed under pro- 
ject grants. When appropriate under the 
guidelines of NSF project grants, funds 
from such grants may be used for supple- 
mentation in an amount not to exceed 
$1,000 per year for any Federally-assisted 
Fellow. For example, a Fellow assisting in 
faculty research may receive such supple- 
mentation as compensation for this service. 


9. COST-OF-EDUCATION ALLOWANCE 


The Foundation provides a cost-of-educa- 
tion allowance to the affiliated institution 
for each Fellow each fellowship year in an 
amount established each year and set forth 
in the Announcements and Information- 
booklet. This payment is in lieu of all tuition 
and fees that otherwise would be charged to 
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other students of similar academic standing. 
A Fellow, however, is responsible for any 
fees or deposits which are refundable, or of 
an optional nature, or which are incurred 
prior to the actual start of fellowship ten 
ure. The actual use of the cost-of-educaiion 
allowance is at the discretion of the fellow. 
ship institution, provided it contributes di- 
rectly or indirectly to support of the Fel- 
lows. 

The fellowship institution becomes enti- 
tled to one half of this allowance when the 
Fellow begins tenure. If the Fellow remains 
en tenure beyond the following term, the 
institution becomes entitled to the remain- 
der of the allowance. In the case of Fellows 
reinstated after a Foundation-approved de- 
ferral, the associated cost-of-education al- 
lowance will be one-half “° the tenure is 6 
months or less, will bo oi d during the 
7th, 8th and 9th mor’) an‘ will be the to- 


tal amount for tenure * +. 12 months. 
10. CONTINUATION Of A PRIOR-YEAR 
FELLOWSHIP 


A fellow in the first or second year of a 
three-year award will normally be eligible to 
utilize or reserve the fellowship during the 
following fellowship year. Forms for this 
purpose are sent to CO's in January for for- 
warding to each Fellow (see E.2). The signa- 
ture of the CO on these forms certifies that 
the Fellow is making satisfactory progress 
toward an advanced science degree. If the 
institution subsequently withdraws its certi- 
fication, all remaining years of tenure will 
be cancelled. 

A request to reserve a fellowship must be 
accompanied by an activities plan for the 
year of reservation and an explanation of 
how the activities should contribute to the 
Fellow’s program objectives. The activities 
plan must also be approved by the CO. 

The utilization of prior-year awards is 
contingent upon the availability of funds. 


ADDITIONAL FELLOWSHIP PROVISIONS 


a. Travel Allowance 


11. 


The Foundation makes available a travel 
allowance to Fellows for the purpose of as- 
sisting them in reaching their fellowship 
U.S. institutions for the first time as gradu- 


ate students. A round-trip travel allowance 
is provided for Fellows attending foreign 
institutions. Procedures for payment of this 
allowance normally involve only the Foun- 
dation and the Fellow. 


b. Annual Reports 


In May the Foundation will send letters to 
all Fellows through their CO’s requesting 
reports on their experiences and accomplish- 
ments during the past year (see E.3). 


c. Attainment of Doctoral Degree 


A Fellow who attains the doctoral degree 
before completing fellowship tenure may 
resign or continue to engage in appropriate 
fellowship activities for a reasonable period 
not to extend beyond the normal termina- 
tion date of the fellowship year involved. 


d. Income Tax 


In accordance with Section 117 of the In- 
ternal Revenue Code of 1954, an individual 
who is a candidate for a degree at an educa- 
tional institution may exclude the amount 
of a fellowship stipend from gross income 
for tax purposes. 

The foregoing summary of the Internal 
Revenue Code on this question is advisory 
only. Specific questicns should be referred 
to the Internal Revenue Service. Fellows 
are not in any sense salaried employees of 
the National Science Foundation. 


e. Veteran's Benefits 


Under the provisions of P.L. 91-219, effec- 
tive March 26, 1970, the receipt of educa- 
tional benefits from the Veterans Adminis- 
tration is not considered by NSF as pay- 
ment supplementary to support from the 
Foundation, and may be received concur- 
rently with such support. 


f. Members of the Armed Forces and Federal 
Employees 


If a Fellow will be a member of the Armed 
Forces (other than as a participant in an 
ROTC program) or on leave from a position 
in the Federal service, while on tenure, it is 
the Fellow’s responsibility to so inform the 
Foundation and have a cognizant official of 
the Government organization involved file a 
statement with the Foundation detailing (a) 
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the funds that will be made available to the 
Fellow by the agency involved and the spe- 
cific purpose for which they are provided, 
and (b) the funds that will be made availa- 
ble by the agency involved to the affiliated 
institution on the Fellow’s behalf during fel- 
lowship tenure. The Foundation and the 
agency must reach a mutually satisfactory 
agreement regarding support during tenure 
before any funds can be provided under a 
graduate fellowship. 


g. ROTC Training Allowance 


Fellows enrolled for duly authorized 
ROTC training may accept the associated 
allowance. This allowance is not regarded by 
the Foundation as supplementation subject 
to the limitations specified in D.& of this 
Guide. 


h. Military Service 


Within a given fellowship year a brief in- 
terruption for duly authorized military serv- 
ice or training will be permitted with prior 
Foundation approval. Requests for such in- 
terruption of tenure should be directed to 
the Foundation in writing as soon as plans 
are final. 


i. Publication 


A Fellow is encouraged to make research 
results available to the public without re- 
striction, except as is required in the inter- 
est of national security. The Foundation 
would appreciate receiving one copy of each 
published report, but does not require a 
copy of the thesis or dissertation. The Gov- 
ernment reserves a non-exclusive license to 
use and reproduce for governmental purpos- 
es, without payment, any publishable mat- 
ter, including copyrighted matter, arising 
out of fellowship activities. 


j. Inventions 


Except as otherwise provided in the grant 
letter, or where an Institutional Patent 
Agreement (IPA) has been executed with 
the grantee (unless the grant letter or the 
terms of IPA exclude the grant from the 
operation of the IPA), the following provi- 
sions will apply: 


(1) Whenever any invention which is, or 


may be, patentable is conceived or 


first actually reduced to practice in 
the course of this grant, the grantee 
shall furnish NSF with complete in- 
formation thereon; and NSF '§ shall 
have the right to determine whether 
or not and where a patent application 
shall be filed and to determine the 
disposition of the invention and title 
to and rights under any patent appli- 
cation or patent that may result. In 
making such a determination, NSF 
shall take into account the public in- 
terest and the equities of the grantee. 
In any case, NSF may arrange to 
have the invention described in print- 
ed publication. 


(2) The grantee, for itself and for its Fel- 
lows, agrees that all other actions 


necessary or proper to carry out the 
determination of NSF will be taken. 

(8) Except as otherwise authorized in 
writing by the Grants Officer, the 
grantee shall insert in each subcon- 
tract having experimental, develop- 
mental or research work as one of its 
purposes, provisions making this arti- 
cle applicable to the subcontractor 
and its Fellows. 


(4) Reports of inventions required under 
these provisions, or requests for re- 
tention of rights in such inventions, 
as well as requests for guidance in 
these matters should be addressed to 
the NSF Office of General Counsel. 


E. FISCAL AND ADMINISTRATIVE REPORTING 


1. AFFILIATION LIST—DUE DATE: 
NOVEMBER 15 ANNUALLY 


Each Fall, CO’s will be sent a computerized 
listing of Fellows affiliated with their insti- 
tution for certifying, by name, tenure and 
starting date, the actual enrollment in full- 
time advanced science degree programs of 
each Fellow at their respective institutions. 
This list must be signed by the CO and re- 
turned after the Fall term has begun and 
the status of all Fellows has been deter- 
mined. 


2. CONTINUATION FORMS-NSF 719—DUE 
DATE: APRIL 15 ANNUALLY 


Annually in January, Fellows eligible to 
continue or resume tenure during the next 
fellowship year must declare their intention 
to utilize or reserve tenure during the fol- 
lowing fellowship year. Sufficient copies of 
the Continuation Form must be validated by 
the signature of the CO indicating that the 
Fellow is making adequate progress toward 
an advanced science degree, or in the case 
of a Fellow currently reserving tenure, is 
satisfactorily carrying out the alternative 
activities approved the preceding year. 
This mailing will usually also include other 
self-explanatory material for both the Fel- 


12 


lows and the CO. In some cases, a Fellow 
may have used both years of fellowship 
reservation privilege and thus may be eligible 
only to continue or resume tenure the follow- 
ing year, or resign the fellowship. 

During a year in which a fellowship is 
reserved, the Fellow’s affiliated institution, 
for NSF purposes, will continue to be the 
institution at which tenure was most recent- 
ly carried out, even if the Fellow has subse- 
quently severed connections with that ‘nsti- 
tution. The forms for the declaration to uti- 
lize or reserve tenure in the following year 
will be sent during the year of reservation 
to the CO at that institution. 

On NSF Form 719 a Fellow may request 
fellowship utilization or reservation during 
the following year, or may decline additional 
support (i.e. resign following completion of 
the current fellowship year). A Fellow re- 
questing reservation must outline on the 
reverse of the form an activities plan for 
the CO’s approval which should contribute 
to the objectives of the program for which 
the fellowship was awarded. The Founda- 
tion is prepared to permit a wide range of 
activities within the limits of this option. 


A Fellow who declines further support is 
asked to include a brief statement on NSF 
Form 719 indicating the reasons for termi- 
nation of the fellowship. 

If a CO is unable to certify satisfactory 
progress of any Fellow, the Foundation 
should also be so informed immediately with 
a letter of explanation. Unless a contrary 
recommendation is given, such a Fellew will 
be allowed to continue on tenure through 
the remainder of the Fellow’s current fel- 
lowship year. 


3. ANNUAL REPORT MATERIALS 


The Foundation requests an annual re- 
port from its Fellows summarizing their 
academic progress and commenting on the 
administration of the fellowship program. 
In May forms are sent to the CO for distri- 
bution to the Fellows along with an attach- 
ment thanking their science advisers for 
their assistance. 


4. ESTIMATE OF EXPENDITURES REPORT 


An Estimate of Expenditures Report will 
be prepared in the Spring each year by the 
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Foundation, and a copy of this computer- 
produced report will be sent to each fellow- 
ship institution. In this way the Foundation 
will determine the amount of carry-over 
balances that can be used to reduce the face 
amount of subsequent grants. 


5. FELLOWSHIP SUPPORT GRANTS. EX- 
PENDITURE REPORT - NSF 961— DUE DATE: 
DECEMBER 1 ANNUALLY 


The final accounting for the expenditure 
of NSF funds curing the preceding fellow- 
ship year will be made each Fall by submit- 
ting a Fellowship Support Grants Expendi- 
ture Report form citing Fellow by Fellow 
accounting for all expenditures under each 
outstanding grant during the reported fel- 
lowship year. Copies of the form and a com- 
puter print-out listing the tenure, stepend 
and cost-of-education allowance for each 
Fellow will be sent to the CO. The list 
(marked “Work Sheet”) should be checked 
and all corrections noted. One copy of the 
form plus the work sheet should be returned 
to the Graduate Fellowships Program. No 
other fiscal report forms are required in 
connection with fellowship support grants. 


